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1. Como adicionar membros a equipa

Para adicionar um membro:

Opcao 1 > Selecione “Add team member” no diretério da barra de menu ou

Opcao 2 - Selecione “Manage team members” para gerir a pagina do pessoal e, em seguida, selecione “Add a new team

member”
# » Manage your team
Manage team for (City Name)
2 MﬂnEgE my team You can now invite other colleagues in your organization or government to join the MCR2030 dashboard with you, on

behalf of your organization and city. They will be able to see what you see, and edit the organization or city profile.

L L V2| Manage team members ‘

Add team member

Administrator

Select user name to edit permissions.
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Passos: 1. Adicionar o endereco de e-mail do membro da sua equipa = 2. Atribuir a funcao do utilizador 2> 3.
Clicar em “Invite team member”

# » Addtzam member

Invite team member to MCR2030 dashboard for (City
Name)

Use the same email address your team member uses for PreventionWsb account.

Enter your team member's email.

S Existem 2 tipos de fungoes para o
o utilizador:
Please enter the email again

Administrador - pode aceder a
todas as funcdes do painel de
informacao e pode adicionar/gerir os
e membros da equipa

| ~

Role and permissions

Administrator
euﬁr Utilizador - pode aceder a todas as
< fungdes do painel de informacgéo, mas

( e ) nao pode adicionar/gerir os membros
da equipa
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2. Como gerir membros da equipa

Para gerir membros da equipa:

- Selecionar “Manage team members” na barra de menu da esquerda

- Na pagina Manage team, selecionar o pessoal que se pretende gerir

# » Manage your team

;2 Manage my team Manage team for (City Name)

You can now invite other colleagues in your crganization or government 1o join the MCR2030 dashboard with you, on behalf of your organization and city

They will be able 1o see what you see, and edit the organization or city profile.

Manage team members ‘

Add & new team member

Add team member

Administrator

Select user name to edit permissions.

(FirstName) (LastName)
(staff's email address)

o que pOde gerir? « Status: Activeted M Created on: October 4, 2021 (staff's email addless}
1 ) Ativa r/desativa r uti I izad O reS 7 Last updated on: Ociwober 4, 2021 :: f;:tlu:p;::e;:: ;u::l.l:a:l::-on. August 18, 2021

2) Eliminar utilizadores
3) Reatribuir nivel de permissao

MCR2030 Dashboard How-To Guide for cities: How to add/manage team members




Sugestoes: como sabe quem ja tem acesso?

Mary Cruise

maryemailaddress@email.com
X = desativado (sem acesso)

» x Status: Notactiveyet M Created on: May 6, 2021
* Last updated on: August 17, 2021

Tony Roma

tonyromaemailaddress@email.com

v’ = gtivado (Com acesso) >~ Status: Activated M Created on: April 22, 2021
 Last updated on: August 5, 2021

MCR2030 Dashboard How-To Guide for cities: How to add/manage team members




2. Como gerir membros da equipa

1) Para ativar/desativar utilizadores

Para o utilizador inativo Para o utilizador ativo

v Edt e nemoer N
f # + Editt2am member

Edit permiSSiO ns fOI‘ (LaStName) (Fil‘StName) Edit permissions f()r ton y romaema “ ad d res S@ ema | | .com

Team member basics Team member basics
Username Username
maryemailaddress@email.com tonyromaemailaddress@email.com
First name First name
(FirstName) T TR
Last name Last name
(LastMame) From PreventionWeb
Remove the user's access to the dashboard completely? This means that when they log in to PreventionWeb, they will not be able to log int Remove the user's access to the dashboard completely? This means that when they log in to PreventionWeb, they will not be able to log in to the MCR2030
dashboard. They will lose access. dashbeard. They will lose access.

Activate team member

Deactivate team member

If you want to permanently remove sccess to the Mgshboard for a team member, use the Delete team member button below. This action is

If you want to permanently remove access 1o the hboard for a team member, uze the Delete team member butten below. This action is irreversible. If

you'd like the team member to have access 1o the daskpoard again, you'll have to add them as a new person

you'd like the team member to have access 1o the dashb again, you'll have to add them as a new person

Delete team member

Clique aqui para ativar um membro da equipa Clique aqui para desativar um utilizador ativo
(conceder acesso ao painel de informacgo) (o utilizador perderd o acesso ao painel de informacéo)
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2. Como gerir membros da equipa

2) Para eliminar utilizadores

Remoave the user's access to the dashboard completely? This means that when they log in to PreventionWeb, they will not be able to log in to the MCR2030

dashboard. They will lose access.

Deactivate team member 1

If you want to permanently remove access to the dashboard for a team member, use the Delete team member button below. This action is irreversible. If

you'd like the team member to have access to the dashboard again, yvou'll have to add them as & new person

‘| Deletz teammemzer T |

Clique aqui para eliminar o utilizador.
Isto ird dissociar completamente o
utilizador do painel de informacao
MCR2030.

MCR Making
2030 MCR2030 Dashboard How-To Guide for cities: How to add/manage team members

Cities
REI IS



2. Como gerir membros da equipa

3) Para reatribuir o nivel de permissao
- No fundo da pagina de permissao de edi¢ao para membro da equipa, selecione a funcao

apropriada no menu pendente, depois clique em “save changes to team member”

Role and permissions

Select user's role

‘ Administrator

Administrator

User

Administrator has access to the dashboard functions and can add/delete/manage team members

( Back )
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Para contactos:

* Visite o website MCR2030 http://mcr2030.undrr.org/join

» Contactar os secretariados MCR2030

= Africa mcr2030-africa@un.org

= Américas e Caraibas mcr2030-amc@un.org

= Estados Arabes mcr2030-arabstates@un.org
= Asia-Pacifico mcr2030-ap@un.org

= Europa e Asia Central mcr2030-eca@un.org

= Secretariado geral mcr2030-global@un.org

@UNDRR

My city is getting ready.
Is yours?

=

el
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